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PaccmoTtpeHo Ha 3aceiaHuu «YTBEpKIAIO»
negarornyeckoro cosera ot 26.08.2017 r. JIupeKTop IIKOJIbI
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[Ipuka3z Ne o1 29.08.2017 r.

MOJIOKEHUE O MIKOJbHON BUBJIUOTEKE

1. O01mue nmoJoxxkeHu s

1. bubnmoTeka sIBAsIETCSt CTPYKTYPHBIM MOIPa3IeICHHEM OCHOBHOM 00pa30BaTENbHOM IIKOJIBI
(manmee — mikoJia), y9aCTBYIOIIUM B y4eOHO-BOCIIUTATEIFHOM TIPOIECCE B IETAX 00eCTIeYeHUS
MpaBa y4aCTHUKOB 00pa30BaTEIbHOTO MpoIecca Ha OecIiaTHOE TI0JIb30BaHUE OMOITHOTEUHO -
MH(OPMALMOHHBIMU PECYpCaMHu.

2. JlestenbHOCTH OMOIMOTEKH (J1asiee — MIKOIbHAsi OMOIMOTeKa) OTPAaXKAETCs B YCTaBE LIKOJIbI.

3. Henu mkonbHOM OMOIMOTEKN COOTHOCATCS C LESIMU IIKOJIbL: (popMupoBaHUe 001ei
KYJBTYpBbl JUMYHOCTH 00YUaIOIIKUXCsl HA OCHOBE YCBOEHUS 00513aT€IbHOIO MUHUMYMa
cojJiepkaHus 0011e00pa30BaTENbHBIX IPOrPaMM, UX alalTallks K AKHU3HHU B OOIIECTBE, CO3AaHUE
OCHOBBI JJIs1 0CO3HAaHHOT'O BbIOOpa U MOCIEIYIOIEr0 OCBOEHUS MPO(eCcCHOHAIBHBIX
00pa3oBaTEIbHBIX MPOTPAMM.

4. llIxonpHas 6uONMOTEKAa PYKOBOACTBYETCS B CBOEH AEATEIHHOCTHU (hefiepalbHbIMU 3aKOHAMM,
ykazamu u pacniopsbxenusimu [Ipesunenta Poccuiickoit denepanyu, noCTaHOBICHUSIMHA U
pacnopspxkenusimu [IpaBurensctBa Poccuiickoit denepannu, pemeHusmMu MunucTepcTa
obOpazoBanus Poccuiickoit denepanuu, MHCTPYKIUAMA MHUHUCTEPCTBA HHOCTPAHHBIX JEIT
Poccuiickoit @enepaiuu, ycTaBOM LIKOJIbI, ITOJIOKEHUEM O OMOINOTEKE, YTBEPKACHHBIM
JUPEKTOPOM IIKOJIBI.

5. HOprI[OK I10JIB30BaHH HCTOYHHMKaAMH I/IH(bOpMaI_[I/II/I, MEPCUCHDb OCHOBHLIX YCIIYT' 1 YCIIOBUS UX
IpeaOCTaBICHUA OIIPCACIIAOTCS ITonoxeHueM o0 MIKOJBHOM OMOIHOTEKE U HpaBI/IHaMI/I
MOJIb30BAHUS IIKOJHHOMN 6I/I6HI/IOT6KOI71, YTBCPKACHHBIMU JUPCKTOPOM HIKOJIBIL.

6. [lIkoJia HECET OTBETCTBEHHOCTH 32 JIOCTYITHOCTh M KAYECTBO OMOIMOTEHHO-
MH(OPMALIMOHHOTO 00CTYKMBAaHUSI OMOIHOTEKH.

7. OpraHI/ISaHI/IH 06CJ'Iy>KI/IBaHI/IH Y4aCTHUKOB O6p330BaTCJ'II>HOFO npouccca nNpou3BOANTCA B
COOTBCTCTBUU C IIpaBHJIaMH TCXHUKHN 0e30MacHOCTH U MMPOTUBOIIOKAPHBIMHU, CAHUTAPHO -
TUTUCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

II. OcHoBHBIE 327a9YN
9. OCHOBHBIMH 3aJaYaMH IIKOJILHOW OMOIIMOTEKN SIBJISIOTCS

a) obecrneucHue Y4aCTHUKaM 06pa3OBaTeJ'IBHOFO mnponecca — O6y‘-IaIOH_lI/IMC$I, neaarorndyCCKumM
pa6OTHI/IKaM, poauTesam (I/IHBIM 3aKOHHBIM HpC,Z[CTaBI/ITCHHM) O6y‘{aIOH_II/IXC${ (I[aJ'ICC —
HOJ'ILBOB&TCJ'IS[M) — AOCTYIIa K HH(bOpMaIlI/IH, 3HAaHUAM, UACAM, KYJIbTYPHBIM IICHHOCTAM
MMOCPEACTBOM HUCIIOJIb30BAHU 6I/I6J'II/IOTG‘-IHO—I/IH(I)OpMaI_II/IOHHLIX PECYPCOB HIKOJIBI HA PA3JIMYHBIX



HOCHUTEIAX: OyMa)kHOM (KHIXKHBIN (poH, POHI MepUOoANIECKUX U3IaHHUH); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

0) BOCIIUTaHHE KYJIbTYPHOTO U IPAKIAHCKOTO CAMOCO3HAHWSI, IOMOIIb B COLUATH3AIIH
oOyyJaromerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIINANIA;

B) ()OPMHUPOBAHNE HABBIKOB HE3aBUCUMOT0 OMOIIMOTEYHOTO TI0JIb30BATENs: 00yUIEeHUE TTOUCKY,
0TOOpPY M KPUTHUIECKOU OIICHKE HH(POPMAIIHH;

I') COBEPILIEHCTBOBAHUE MIPEIOCTABIISIEMbIX OMOIMOTEKON YCIYr Ha OCHOBE BHEJIPEHUSI HOBBIX
MH(GOPMAIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPU3AH OMOIHOTEUHO-HH(OPMAIIHOHHBIX
MIPOIIEeCCOB, POPMHUPOBAHUE KOMPOPTHON OMOTMOTESUHOMN CPEIbl.

II1. OcHoBHBIE QPYHKIUH
10. Jlns peanu3anuu OCHOBHBIX 33/1a4 OnOinoTeKa:
a) popmupyet hoHa OMOINOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

® KOMILUICKTYCT YHI/IBepcaJIBHLIfl (bOH)I y‘IG6HBIMPI, XYAOKECTBCHHBIMU, HAYYHbBIMH,
CIIpaBOYHBIMHU, NCAArOTMYCCKUMHA 1 HAYIYHO-TIOITYJIAPHBIMHU JOKYMEHTAMU Ha TPAAULIUOHHBIX 1
HETPAAUIMOHHBIX HOCHUTECIIAX I/IH(i)OpMaHI/II/I;

* nonoJiHsAeT GoH MHPOPMAIIMOHHBIMH pecypcaMu ceTu MHTepHer;
0) co3maet HHPpOPMAITMOHHYIO TPOTYKITHIO:
* OCYILECTBIISICT AaHAJTUTUKO-CHHTETHUECKYIO TIepepadoTKy HH(DOpMAIHH;

* OPraHU3yeT U BEJET CIPaBOYHO-OMOIMOTrpaduuecKnii anmapar: Katajaoru (aahaBUTHBIN,
CHCTEMATHUYECKHIT ), KAPTOTEKH (CHCTEMATUIECKYIO KapTOTEKY CTaTeH, TeMaTHYeCKHe
KapTOTEKH ), DJICKTPOHHBIN KaTajor;

* pa3pabaThIBaeT peKOMEHIaTeIbHbIC OMOIMorpaduieckue mocoous (CucKu, 0030pHl,
yKa3aTelu U T.IL.);

* oOecrieunBaeT MHPOPMHUPOBAHUE MOJIB30BaTENEH 00 HHPOPMAIIMOHHOM MPOTYKIIHH;

B) ocymiecTBisieT quddepeHnnpoBaHHOe OMOIMOTEUHO-HH(DOPMAITMOHHOE 00CITY)KMBAaHHE
00yJaroIIMXcs:

* OpraHusyer 00y4eHre HaBbIKaM HE3aBUCHMOTO OMOIMOTEYHOTO MOJIL30BATENS U IOTPEOUTENS
nH(pOpMaLIUY, COACHCTBYET MHTETPALIMM KOMIUIEKCa 3HAHUH, YMEHUI U HAaBBIKOB paOOTHI C
KHUTOU 1 nHpopManuei;

* OKa3bIBaeT HH(GOPMALIMOHHYIO MOACPKKY B PEIICHUH 3a/1a4, BOSHUKAIOIINX B MPOIECCE UX
yueOHOI, caM000pa30BaTENbHON U IOCYTOBOM JAEATEIHHOCTH;

T') ocymiecTBIsAeT AU QepeHIInpoBaHHOE ONOINOTEUHO-HH(POPMAITIOHHOE 00CTy)KUBAaHUE
MeJarornyeckux paboTHUKOB:

¢ BBIABJISACT I/IH(I)OpMaI_II/IOHHBIC HOTpe6HOCTI/I " YAOBJICTBOPSACT 3aIIPOCHI, CBA3AHHLBIC C
O6y‘{eHI/ICM, BOCIIMTAHUCM U 310POBBEM ,Z[eTeﬁ;

¢ BBIABJISACT I/IH(bOpMaI_II/IOHHBIC HOTpC6HOCTI/I " YAOBJICTBOPACT 3aIllPpOCHI B o0actu
MeJarorn4ecKuX MHHOBAIIMI U HOBBIX TCXHOHOTHﬁ;

° COHeﬁCTByCT HpO(I)CCCHOHaHBHOﬁ KOMIICTCHIINH, ITIOBBIIICHUIO KBaJII/I(I)I/IKaI_II/II/I, MMPOBCACHHUIO
aTTeCTaluu,



* co3aaeT OaHK nenarornyeckoi HH(GopMauu Kak OCHOBBI €AMHON HH()OPMAITMOHHOHN CITYXKObI
00111€00pa30BaTENBHOTO YUPEKICHUS, OCYLIECTBIIIET HAKOIUIEHNE, CHCTEMATH3aIUI0
nH(OpMaIKK TI0 TIpeAMETaM, pa3aeiaM U TeMaMm;

* OpraHm3yeT AOCTYN K OaHKY MeJarornyeckoil nHpopMaluy Ha JF0ObIX HOCUTEISAX; IPOCMOTP
JJIEKTPOHHBIX BEPCUH NEAATOTMYECKUX U3JaHUM;

* OCYILECTBIISCT TeKyIee HHPOpMHUPOBaHUE (THH MHPOPMALIUHU, 0030PbI HOBBIX MOCTYIJICHUN U
myOsMKanuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA IIKOJIBI IO BOTIPOCAM YIPABJICHHUS
00pa30BaTENILHBIM IIPOIIECCOM;

* CIIOCOOCTBYET HNPOBEACHUIO 3aHATUI 110 GOPMUPOBAHUEO UHHOPMALIMOHHON KYIbTYDHIL;
YJIBTYPBI,

1) ocyIecTBisieT nudpepeHIpoBaHHOE ONOIMOTEYHO-UH(POPMAIIMOHHOE 00CTYKUBAHUE
poauTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUarouXcs:

* YIOBJIETBOPSIET 3alIPOCHI MMOJIb30BaTeliei 1 HHOOPMHUPYET O HOBBIX TIOCTYILICHUSX B
ONOINOTEKY;

* KOHCYJIBTUPYET I10 BOMIPOCAM OPTaHU3allMNd CEMEHHOTO YTEHUS, 3HAKOMHT C WH(POpMaIIUei 1o
BOCIIUTAHUIO JICTCH;

* KOHCYJIBTUPYET I10 BOMIPOCaM YUe€OHBIX U3AaHUH I 00yJaronuXxcsl.

IV. Opranuszanus nesiTeJJbHOCTH OHOJINOTEKH

11. lIxonpHast OUOIMOTEKA TIO CBOCH CTPYKTYpE ACIUTCS HAa aDOHEMEHT, YMUTAJIBHBIN 3aJ1, OTeI
Y4eOHHUKOB U OTAE] METOMYECKON JTUTEPATYPHI TIO IPEIMETAM.

12. bubnunoTteuno-nHpoOpMaImoOHHOE 00CTY)KMBaHNUE OCYIIECTBIIACTCS HA OCHOBE OMOIMOTEYHO-
WH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C yICOHBIM M BOCITUTATEIBHBIM TTAHAMH IITKOJIBI,
MporpaMMaMH, MMPOCKTAMHU U TUTAHOM PaOOTHI IIKOJIFHOM OMOIHOTEKH.

14. B nensx obecriedeHus: MOJCpHU3AIMK OMOIMOTEKN B YCIOBUSX HH(POPMATH3AINU
o0pa3oBaHus U B TIpeieIax CPEJICTB, BBIIACISEMbBIX YUPEIUTEISIMHU, IIIKOJIa 00ECTICYnBaCT
OnOIMOTEKY:

* FapaHTUPOBAHHBIM (PMHAHCHUPOBAHHEM KOMILJICKTOBaHHS OMOINOTEUHO -MH(POPMAITUOHHBIX
pecypcoB (B CMETE YUpeKI€HHUSI BHIBOJAUTCS OT/IEIBHO);

* HEOOXOIMMBIMH CITYKEOHBIMU U MPOU3BOICTBEHHBIMH ITOMEIIEHUSMU B COOTBETCTBUU CO
CTPYKTYpO# OMOIMOTEKH M HOPMATUBAMHU IO TEXHHUKE 0€30MAaCHOCTH IKCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOU BIIaXKHOCTH, 3abLIIEHHOCTH IOMEIIEHHS, KOPPO3UOHHO-
AKTUBHBIX ITPUMECEH WIIH 3JIEKTPOTIPOBOIAIICH NBIJIN) M B COOTBETCTBHH C ITOJIOKESHUSIMH
CanlluH;

* TEJIEKOMMYHHUKAIIMOHHON ¥ KOMTUPOBAIIbHO-MHOXHUTEIbHON TEXHUKON M HE0OXOIMMBIMU
IIPOrpaMMHBIMU MTPOAYKTAMU;

* PEMOHTOM M CEPBHCHBIM OOCITY’)KUBAaHHEM TEXHUKU U 000py10BaHMs OMOIMOTEKY;
* OMOIMOTEUHON TEXHUKON M KaHLIEISPCKUMU NMPUHAICKHOCTSIMU.

15. IlIkona co3maeT ycIoBUS Il COXPAaHHOCTH armapaTypbl, 000pyIOBaHHS U UMYIIECTBA
OUOIUOTEKH.

16. OTBETCTBEHHOCTH 32 CUCTEMAaTUYHOCTh M KA4€CTBO KOMILICKTOBAHHUS OCHOBHOTO (I)OHIIa
6H6J'II/IOTCKI/I, KOMIIJICKTOBAHHEC y‘lC6HOFO (I)OH,I[& B COOTBCTCTBHUHU C (I)eI[epaJlBHBIMI/I MNepeUHAMU



y4eOHUKOB M YUeOHO-METOANYECKUX U3/IaHHH, CO3JaHNe HEOOXOIMMBIX YCIOBHMA IS
JEATeIbHOCTH OMOIMOTEKH HECET JUPEKTOP LIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

17. Pesxum pa®oThI IIKOJILHOM OMOIMOTEKH OTIPEIEIIIETCS 3aBEAYIOINM OUOINOTEKOM
(OubmmoTexkapeM) B COOTBETCTBHU C MPABHJIAMH BHYTPEHHETO PACIOPSIKA IIKOJIBI.

V. Yupasienue. IllITarsl

18. YnpaBneHue MKOIbHON OUOIMOTEKOM OCYIIECTBIISIETCS B COOTBETCTBUU C
3aKoHOAarenbCcTBOM Poccuiickoit denepanyiv ¥ yCTaBOM LIKOJIBI.

19. Ob11ee pyKOBOJICTBO JI€ATEIBHOCTHIO MIKOJIBHOM OMOIMOTEKH OCYIIECTBISET AUPEKTOP
TITKOJTBI.

20. PykoBO/ICTBO HIKOJIbHOW OMOIMOTEKON OCYIIECTBIISIET 3aBEIYIONINI OMOTHOTEKOM
(6ubnmoTeKaps), KOTOPHIM HECET OTBETCTBEHHOCTD B MpeEIesiax CBOEH KOMIIETCHIIUH Tepe]]
OOIIECTBOM U JUPEKTOPOM IIKOJIBI, 00yIAFOIIIMMHICS, UX POJUTEISIMU (MHBIMH 3aKOHHBIMHU
MIPEACTABUTEISIMHI ) 32 OPraHU3AIUIO U PE3YIbTATHI ACSITEIILHOCTU IIIKOJIHHOM OMOIMOTEKH B
COOTBETCTBUU C (PYHKITMOHATLHBIMH 00sI3aHHOCTSIMH, TIPS TyCMOTPEHHBIMH
KBTN(DUKAIIMOHHBIME TPEOOBAHUSAMHU, TPYJIOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

21. 3aBenyromuii 6nbauoTeKoN (OUOIMOTEKAph) HA3HAYAETCS JUPEKTOPOM IIKOJIBI, MOYKET
SIBIISITHCS YWICHOM TIeITarOTUIECKOTO KOJUIEKTHBA M BXOJHMTH B COCTAB IEarOrMUeCcKOro COBETa
0011e00pa30BaTEIBLHOTO YUPEKICHHUS.

22. 3aBenyromuii ondauoTexol (OudIMoTeKaph) pa3padaThIBacT M MPEICTABISACT JUPEKTOPY
IIKOJIBI HA YTBEPIKICHUE CIICAYIONINE JOKYMEHTBI:

a) TIOJIO’KeHHE 0 OMOIMOTEKE, TTpaBUJIa MOJL30BaHNs OUOINOTEKOM;

0) CTpYKTYypy | IITaTHOE paciucaHue OMOINOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA OCHOBE
00BEeMOB padboT, OMPEICTICHHBIX TTOJIOKEHUEM O ITKOJIHLHON OMOIMOTEKE C UCTIOJIBL30BaHUEM
«MexoTpacieBblX HOPM BPEMEHH Ha MPOLIECCHI, BHIMOIHSIEMbIE B OUOINOTEKAX»
(ITocranoBiienne MuHHCTEPCTBA TPY/la U COlMaIbHOTO pa3BuThs Poccuiickoit denepamnuu ot 3
deBpans 1997 r. Ne 6);

r) IIJIAaHOBO-OTUYCTHYHO JOKYMCHTAIIUIO,
,Z[) TEXHOJIOTUYCCKYHO JOKYMCHTAIUIO.

23. HOprI[OK KOMIIIEKTOBAHMSI IITATA IIIKOJBHON OMOIHOTEKN PEriIaMCHTUPYCTCA YCTAaBOM
IIKOJIBI.

24. B uensx obecneuenus quddepeHInpoBaHHON pabOThI MIKOIBHOW OMOIHOTEKH MOTYT
BBOJIUTHCS IOJDKHOCTHU: 3aBEIYIOIIUNA OMOIMOTEKOH, OUOINOTEKaPb.

25. TpynoBble OTHOLIEHUS! pAOOTHUKOB MIKOJIBHOM OMOIMOTEKH U CpeTHEH IKOIbI
PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHUS KOTOPOIO HE JOJKHBI IIPOTUBOPEYUTH
3aKOHoIaTenbeTBY Poccuiickon denepauuu o Tpyae.

VI. IIpaBa u o0si3aHHOCTH OMOIMOTEKH
26. PaboTHUKH HIKOJIBHOW OMOITMOTEKH UMEIOT MPaBoO:

a) CaMOCTOSTEIHHO BEIOUPATH POPMBI, CPEACTBA H METO/IbI OMOINOTEUHO-MHPOPMAITIOHHOTO
oOcykuBaHusI 00pPa30BaTENFHOTO U BOCITUTATENILHOTO MPOIIECCOB B COOTBETCTBUH C LIETSIMH H
3a/ladaMu, YKa3aHHBIMH B YCTaBE IIKOJIBI U MOJO0XKESHHUH O IKOJIHHOU OHOIHOTEKE;



0) MPOBOUTH B YCTAaHOBIICHHOM TOPsiAKE (haKyIbTaTHBHBIC 3aHSITHUS, YPOKU M KPYKKH
O6nbmoTeyHo-6ubmmorpaduyeckux 3HaHUK 1 UHPOPMAIIMOHHOH KYJIbTYPHI;

B) PEKOMEH/IOBATh UICTOYHUKN KOMIUIEKTOBAHHUS HH(POPMAIIMOHHBIX PECYPCOB;

F) HU3bIMAaTh U pCAIM30BbIBATL JOKYMCHTBI M3 (1)OHZIOB B COOTBETCTBHU C I/IHCTPYKIII/ICf/i 110 yueTy
oubnmmorednoro (hoHma;

1) ONPECIIATh B COOTBETCTBHH C IMPABHIIAMHU TOJIH30BAHUS IKOJIBHOM OMOIHMOTEKOM,
YTBCPIKACHHBIMU JUPEKTOPOM HIKOJIbI, U IO COTJIaCOBAHUIO C POAUTCIBCKUM KOMUTCTOM UJIN
MOMCYUTCIILCKUM COBCTOM BU/IbI U pa3MCPbl KOMIICHCAIUN ymep6a, HAHCECCHHOT'O
I10JIb30BATEIIIMUA OMOIMOTCKH;

€) UMETb €XKEr0/IHbII OTMYCK B COOTBETCTBUU C JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU;
%) OBITh MPeACTAaBICHHBIMU K Pa3IMUHBbIM (hOpPMaM MOOIIPEHUS;

3) y4acTBOBAaTh B COOTBETCTBHMHM C 3aKOHOAaTeNbCTBOM Poccuiickoii @enepanun B padote
OMOIMOTEYHBIX aCCOIMALIMN UITH COIO30B.

27. PaboTHUKHN OMOJIMOTEK OOS3aHBbI;

a) 00eCIIeYnTh MOJIH30BATEIISIM BO3MOKHOCTh pa0OThI ¢ MH(POPMAITMOHHBIMU PeCypcaMu
OUOINOTEKH;

0) UHGOPMUPOBATH TIOJIL30BATENCH O BUJIAX MPEJOCTABISIEMbIX OMOINOTEKON YCIIyT;
B) 00€CTICUNTh HAYYHYIO OpraHu3anuio (JOHIOB U KaTaJIOTOB;

r) hopMupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKJICHHBIMHU (DeiepaIbHBIMU ITEPEUHIMU
yueOHBIX U3aHUH, 00pa30BaTEIHLHBIMU IIPOrPAMMaMU IIKOJIbI, HHTEPECAMH, TIOTPEOHOCTSIMU U
3alpocaMH BCeX MEPEYHCICHHBIX BBIIE KATETOPUH TTOIh30BaTEIICH;

1) COBEPIIEHCTBOBATh MH(POPMAIIMOHHO-O0HOIHOTpaduueckoe 1 OMOINOTEYHOE 0OCTY)KHBAaHUE
M0JIL30BaTeIICH;

e) obecreynuBaTh COXPaHHOCTb HCIIOJIb30BAHUA HOCHTEJICH I/IH(i)OpMaI_[I/II/I, HUX CUCTEMATHU3alUulo,
PasMEIICHUE U XPAHCHUC,

) oOecrieuynBaTh PeKUM PabOThI MIKOJIBLHOW OUOIMOTEKH;
3) OTYHMTHIBATHCS B YCTAHOBJIIGHHOM TIOPSIIKE TIEPET AUPEKTOPOM IIKOJIBI;

1) TIOBBIIIATH KBATHU(PUKALIHIO.

VII. [IpaBa u 00513aHHOCTH MOJIb30BaTe e ONOIMOTEKH
28. Ilonp3oBaTenu OMOIMOTEKH UMEIOT MIPABO:

a) MoJTy4aTh MOJIHYIO HHPOPMAIUIO O cOCTaBe OMOIMoTeuHOro GPoHaa, HHHOPMAIITMOHHBIX
pecypcax u IpeaocTaBisieMbIX OUOMMOTEKOH yciyrax;

0) MOJIB30BATHCS CIPABOYHO-OMOIMOrpaduIeckuM anmnapaTromM OUOINOTEKY;
B) HOJIy4aTh KOHCYJIbTALIMOHHYIO IIOMOIIb B IOMCKE U BBIOOPE HCTOYHMKOB HH(POPMALINY;

T) oJiydaTb BO BPEMCHHOC TT0JIb30BAHNEC HaA a0OHEMEHTE Y B YUTAJILHOM 3aJie IICYaTHbIC
HU3JJaHus U APpYTU€ NUCTOYHUKU I/IH(I)OpMaLII/II/I;

pi | ) MMpOJICBATH CPOK MOJIb30BaHUA JOKYMCHTAMU,



€) MoJIy4aTh TeMaTudeckue, (pakrorpaduueckue, yTOUHsIOmuUe u Oubimorpaduyeckue
CIpaBKU Ha OCHOBE (poHAa OMOINOTEKH;

) y4aCTBOBATh B MEPOIPHSITHSIX, IIPOBOIUMBIX OUOIMOTEKOM;

3) oOpaImarecs I pa3penieHus: KOHPIUKTHON CUTYalluU K TUPEKTOPY IIKOJIBIL.
29. Ilonp30BaTeny MIKOJIbHONW OMOIMOTEKH OOS3aHbI:

a) coOJIr0IaTh TIPaBHJIA TI0JIH30BAHMS IKOJIBHON OMOIHOTEKOM;

0) 6epe’KHO OTHOCHUTHCS K TPOU3BEICHHSIM NIe4aTH (HE BBIPHIBATh, HE 3aru0aTh CTPAHUIL, HE
ACJIaTh B KHUI'aX MMOAYCPKUBAHMA, HOMGTKI/I), HWHBIM JOKYMCHTAM Ha PAa3JIMYHBIX HOCUTCIIAX,
000pyI0BaHUIO, THBEHTAPIO;

B) MOJIJIEPKUBATH NOPSAJOK PACCTAHOBKH IOKYMEHTOB B OTKPBITOM JIOCTYIE€ OMOIMOTEKH,
PacCIIOJIOKEHUS KapTOYEK B KaTAJIOraxX U KApTOTEKaXx;

1") IMMOJIb30BAThHCA ICHHBIMU U CITPABOYHBIMU JOKYMCHTAMU TOJIBKO B IMMOMCIICHHUN 6I/I6J'H/IOTGKI/I;

1) yOeTUThCs IpY NOJTyYEeHUH TIOKYMEHTOB B OTCYTCTBUU J1e()E€KTOB, a MpU OOHAPYKEHUU
nporHdopMHupoBaTh 00 3TOM paboTHHKA 6UOIHOTEKH. OTBETCTBEHHOCTh 332 OOHAPYKEHHBIE
nedeKThl B CIaBAEMBIX JIOKYMEHTAX HECET MOCIICTHUIN MOJIH30BaTENb;

€) pacHUChIBATHCS B YUTATEIBCKOM (POPMYIISIpE 32 KaXKIbli MOJTyYEHHBIH JOKYMEHT
(uckmrouenue: odOyvaronuecs 1—4 kiaccoB);

) BO3BpalIaTh TOKyMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKHU;

3) 3aMEHATH JJOKYMEHTBI IITKOJIbHOM OMOJIMOTEKH B ClTydae MX yTPaThl WIH MOPYH UM
PaBHOIICHHBIMHU, JINOO KOMIICHCHPOBATh yIIepO B pa3zMepe, YCTAHOBJICHHOM MTPaBUIIaMU
I10JIb30BAHMS IIIKOJILHOM OMOJIMOTEKOM;

1) TIOJTHOCTBIO PACCYUTATHCS C IIKOJIBHOU OMOIMOTEKOM IO HCTEUCHUN CPOKaA OOYUCHHSI HITH
paboTHI B IIIKOJIE.

30. [Topsi10K MOIB30BaHMS MIKOJBLHON OMOIUOTEKOM:

a) 3aKCh B IIKOJIbHYIO OMOIMOTEKY 00yJarOINXCs TPOU3BOIUTCS MO CIIUCOYHOMY COCTaBy
KJ1acca, MeJJarornuyeckux U WHbIX PAOOTHUKOB IIKOJIBI - B MHAMBHUAYAJIbHOM MOPSIKE,
poauTeneil (MHBIX 3aKOHHBIX MIPEICTaBUTENCH ) 00yUyaroUuXcss — I10 NaclopTy;

0) mepeperucTpalys nojiab3oBaTeNeil MKOIbHOW OMOIMOTEKH MTPOU3BOIUTCS €KEr0THO;

B) I[OKYMGHTOM, HO,I[TBep)K,I[aI-OI_HI/IM npaBo ITI0JIB30BAHUA 6I/I6J'II/IOTCKOI71, SIBJISICTCA I{I/ITaTeJ'IbCKI/II‘/'I
opmystsp;

T') YUTATEIBCKUN PopMyIIsip GUKCUPYET JaTy BbIIAUH MOJIB30BATEI0 JOKYMEHTOB U3 (hoHa
OMOIMOTEKH U UX BO3BpAIICHUS B OMOITHOTEKY.

31. Tlopsinok noabp3oBaHKus aOOHEMEHTOM:

a) MOJI30BAaTCJIM UMCIOT IIPABO NOJYYHUTh HAa IOM M3 MHOTOTOMHBIX U3IaHUI HE 0oece ABYX
JAOKYMCHTOB OJJTHOBPECMCHHO,

0) MakCHUMaJbHbIE CPOKU MOJIB30BAHUS JOKYMEHTAMMU:
— y4eOHUKH, yueOHbIe TOCOOUS — y4eOHBIH To;
— HAYYHO-TIOMYJIIpHas, O3HaBaTeIbHAsA, Xy 10’)KECTBEHHAs uTepaTypa — 14 nHeii;

— HCPUOJUYUCCKUC U3AaHUA, U3AaHHA IIOBBIICHHOT'O CIIpOCa — 7 IlHef/'I;



B) MOJIB30BAaTCIIM MOTYT IIPOJINTH CPOK NOJIb30BAHUA JOKYMCHTAMH, CCJIM HAa HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTHUX MOJIH30BATEIICH.

32. Ilopsa0K 110JIb30BAHUS YUTAJIBHBIM 3aJI0M:
a) IOKyMEHTBI, NIpeHa3HauEHHbIE U1 paOOThl B YUTAIBHOM 3aJI€, Ha JJOM HE BBIJAOTCS;

6) OHUOUKIIONICAUHN, CIIPABOYHUKH, PEAKHUEC, HECHHBIC U UMCIOIIHUECA B CAMHCTBCHHOM 3K3EMILIAPE
AOKYMCHTBI BbIJJAKOTCS TOJIBKO IJISA pa6OTBI B UMTaJIbHOM 34JI€C,

33. [lopsimok paboThI ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OUOIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIBHOTO MPOLIECCca MPOU3BOAUTCS TI0
rpaduKy, yTBEp)KJIEHHOMY JUPEKTOPOM IIKOJIbI U B IPUCYTCTBUU COTPYIHUKA OMOINOTEKH;

0) paspermaetcsi paboTa 3a OJHUM NIEPCOHATBLHBIM KOMITBIOTEPOM He 00JIee IBYX YETOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM IMPOU3BOAUTCS COTIACHO YTBEPK/IEHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM .
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